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PURPOSE

APPLIES TO

OTHER
DOCUMENTS
NEEDED

Thi s procedure defines the process for rel easing
scientific, technical, and operational information
(STA) for external distribution, including to the
Departnment of Energy's (DOE) Ofice of Scientific
and Technical Information (OSTI); for identifying
and subnmitting software to the Energy Sci ence and
Technol ogy Software Center (ESTSC) or appropriate
Speci al i zed I nformation Analysis Center; and for
reviewing STO intended for internal distribution
to determine if it should be transmtted to OSTI.

STAO may be information in any format or medi um
derived fromscientific and technical studies,
work, or investigations that relate to research
devel opnent, denonstration, and ot her specialized
areas (such as environnental, safety and health,
and waste managenent), including unclassified,
classified, unclassified sensitive, and operationa
i nformati on pertaining to operations of the
facilities managed by Energy Systens for DCE

An external distribution includes release outside a
DCE- progranmati ¢ conpl ex of information generated
wi thin that conplex, to other agencies not involved
wi th sponsoring the information, to the public, and
to federal or state regul atory agencies. An
internal distribution includes release within
Energy Systens, DOE, and their subcontractors/
consul tants working on a project.

This procedure applies to STO generated by Energy
Systens enpl oyees and subcontractors and i ntended
for external distribution, including software
prograns created or nodified by Energy Systens or
its predecessors in managi ng DCE sites, and work
for others related information

o] DCE G 1430.1D-1, Guide to the Management of
Scientific and Technical Information (ST
GQui de)

The STI CGuide is available from GSTI through
t he Uni versal Resource Locator (URL):
http://apollo.osti.gov/htm/osti/glance/
gd1430/ gd1430. ht m
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Revision 1

WHAT TO DO A_. Determining Information Sensitivity and
Distribution

NOTE: The individual (Author/Originator) releasing

Aut hor/ 1.

Ori gi nat or

information externally is responsible for
ensuring it is properly reviewed and

recei ves the approval s needed for rel ease.
The Approver is the person authorized to
accept division or programresponsibility
for ensuring the information is suitable for
rel ease. Lack of markings is not adequate
assurance that the docunent does not contain
classified or unclassified sensitive

i nformati on.

WHEN information is to be rel eased, THEN
determine its sensitivity level and
di stribution.

ot ai n any gui dance needed in naking these
determ nati ons fromthe sponsor of the work
creating the STAO, the site Technica
Information Control Oficer (TICO, the
Appendi x, Information Categories, and/or the
STl Cui de.

NOTE: Wiile TICOreviewis not required for purely

adm nistrative information or STA with an
internal distribution, the TICO does need to
be on distribution for STAO with an internal
distribution to determne if the information
shoul d be sent to OSTI.

IF information is purely administrative, THEN
determine if there are other reviews
required for rel ease, such as managenent
review for adm nistrative information or
DCE revi ew of public conmuni cations
publ i cati ons.

IF the information is STO with a solely
internal distribution, THEN
include the TICO on the distribution

IF the information is STO with an externa
di stribution, THEN
follow this procedure.

B. Releasing STOI

Aut hor/ 1.

Ori gi nat or

Conpl ete the applicable Informati on Rel ease
Form

ot ain classification review by organi zati on
Aut hori zed Derivative Classifier (ADC) if
required.

FOR INTERNAL USE ONLY



RELEASING SCIENTIFIC, TECHNICAL,

AND OPERATIONAL
Revision 1

INFORMATION

10-154
Page 3 of 7

Aut hor/
Ori gi nat or

TI CO

| M5/ | RM

TI CO

STA Program
Manager/ Tl CO

TI CO

| M5/ | RM

3.

1

2.

Releasing STOl (cont.)

Submit Information Rel ease formand a copy of
t he docunent to the applicable TICO

IF the information is Protected Cooperative
Research and Devel opnent Agreenent (CRADA)
I nf ormati on, THEN

a. ldentify the public release date of
informati on created as part of the
CRADA

b. Submt the Protected CRADA I nformation
and its public rel ease date to the TICO

c. Ensure appropriate distribution
according to distribution remarks on
I nformati on Rel ease Form after the
TI CO s approval .

Coordi nate the classification, UCNI, and patent
revi ews.

Conpl ete the follow ng actions:
a. Performsensitivity review, as needed.

b. Ensure docunents containing controlled
i nformati on are properly marked and the
I nformati on Rel ease formindicates the |evel
of rel ease authorized and/ or any
distribution limtations.

c. Submit external information products to
OSTl, as appropriate.

d. WHEN requested, THEN
act as rel easing agent for information not
of an STAO nature or for archiva
i nformati on whose author or organization
may not be traceable.

Ensure STA gui dance for authors is provided
as needed.

Submitting STOl to OSTI

Determine if the information neets the criteria
in Part Il of the STI Guide for STA products
submtted to OSTI.

IF STO neets this criteria, THEN

a. Followthe steps in Section D for
software submttal
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C. Submitting STOl to OSTI (cont.)

| M5/ 1 RM b. Refer to STI Guide, Part ||, Sections
4.1 to 5 for instructions on:

o] Conpl eting fornms and descri bing
product .

o] Usi ng the DCE seal, | ogos,
nmeasur enent system and ot her
reference standards and
publ i cati ons.

o] Produci ng and exchangi ng el ectronic
docunent s using Standard
Ceneral i zed Markup Language.

o] Preparing STA products for
transfer.

c. Follow steps in Section B of this
procedure to ensure the information is
reviewed for unclassified sensitive and
classified informati on before sending to
OSTl or releasing externally.

3. Submit external information products to OSTI
that neet the criteria in Part Il of the ST
Guide and are in final fornmat.

D. Submitting Software to ESTSC

Sof t war e 1. WHEN software is to be devel oped, THEN

Devel oper determine if software exists that could
sati sfy needs by checking the ESTSC
dat abase at the follow ng URL:

http://ww. osti.gov/htm/osti/estsc/
estsc. htm

2. Determine if proposed software would require
submttal to ESTSC or a Specialized Information
Anal ysis Center (SIAC), according to criteria
in Part 11l of the STI Cuide.

3. IF the software fits the criteria to be
submitted to ESTSC, THEN

a. Followdirections in the STI Cuide, Part
I1l for conpleting fornms and conpiling
conpl ete informati on package for
subm ttal of software.

b. Followthe steps in Section B of this
procedure to ensure software is revi ewed
for classified and unclassified
sensitive information
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Sof t war e
Devel oper

RECORDS

| M5/ | RM

Sof t war e
Devel oper

APPENDIX

Poi nt of Contact:

Prepared by:

Approved by:

D. Submitting Software to ESTSC (cont.)

c. Contact Technol ogy Transfer for special
instructions to copyright software for
commer ci al i zati on.

d. Transmt software and 1 copy of the
i nformati on package to the ESTSC
according to instructions in the ST
Quide, Part I11.

4. Maintain a copy of software information
packages sent to ESTSC by Energy Systens.

Cenerate and maintain the foll ow ng records
according to established Energy Systens records
managemnment practices and approved records inventory
and di sposition schedul es.

o] I nformati on Rel ease Form

o DCE F 1332.15, U. S. Department of Energy
Recommendations for the Announcement and
Distribution of Department of Energy (DOE)
Scientific and Technical Information (STI)

o] Copy of software information package

Information Categories

B. K. Robinette
I nf ormati on Managenent Servi ces

B. K. Robinette
I nf ormati on Managenent Servi ces

[ Approval Signature On Fil e] Date: [1/8/98]
G D. Coxon
Seni or Vice President
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1. Unclassified STO with unlimted distribution to be subnmtted to OSTI:

(0]

(0]

(0]

Directly funded "deliverables"” (e. g., a technical report that is a
m | estone) and other off-shoots of the funding (conference papers,
journal articles, software, etc.).

Useful ness to others outside Energy Systens

Conpl ete, accurate, and of acceptable quality

2. Unclassified sensitive information described in the STI Guide, Part |1,

Section 2.2:

0 Patent Sensitivity Information

0 Protected Cooperative Research and Devel opnent Agreenent |nformation
0 Unclassified Controlled Nuclear Information

0 Export Controlled Information

o Small Business Innovati on Research Information

o Naval Nucl ear Propul sion Information

O Proprietary Data, including Third Party Proprietary Information
o Oficial Use Only Information

0 Applied Technol ogy I nformation

O Protected Battery Information

0 High Tenperature Superconductivity Pilot Center Information
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3. Unclassified sensitive information pertaining to Energy Systens work:

(0]

(0]

Copyri ghted I nformation

Energy Systens Sensitive Information
Governnent Confidential Conmercial |Information
Lockheed Martin Confidenti al

Lockheed Martin Proprietary Information
Lockheed Martin Use Only

Privacy Act Information

Saf eguards I nformation

Sensitive Nucl ear Technol ogy

Intell ectual Property

Internal Use Only Information

4. Classified informati on described in the STI Cuide,

FOR INTERNAL USE ONLY

Part 11, Section 2.3.



