
EARLY PROCESSING OF PAYROLL  

Due to the upcoming Christmas holiday, payroll will be processed on an expedited schedule.  We 
have been instructed by Headquarters’ to have all employees’ timesheets input and certified by 
4:00 p.m. on Friday, December 19, 2008.  This will provide the necessary time for the 
Headquarters’ Payroll Office to run the interface with the Defense Finance and Accounting 
Service so employees can be paid on December 31, 2008. 

Please ensure that all timesheets are certified by 4:00 p.m., Friday, December 19, 2008.  If you 
need assistance please contact Kathy Braden on 865-576-0777 (thru December 18, 2008) or Rosa 
Trivette on 865-576-0782 (beginning December 19, 2008). 


