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VYOLUNTARY SOLICITATION - ADMINISTRATIVE ASSISTANT, GS-303-6
All ORO Employees

The Planning and Budget Division has a vacancy for an Administrative Assistant (Office
Manager), GS-303-6. This position will be responsible for performing a variety of general
office support functions for the Division.

Consideration for this position will be given to candidates who are currently at the GS-6
grade level or higher. Candidates must meet the qualification requirements for the GS-303
series at the GS-6 grade level.

If you wish to be considered for this assignment, please register in the voluntary solicitation
database at www-internal.oro.doe.gov/pmab/Solicitation and submit a resume to Phil Barker in
the Personnel and Management Analysis Branch, AD-442, by close of business December 23,
2002. Resumes may be submitted electronically to barkerps @oro.doe.gov or by hard copy.
Phil is located in Room 1221 of the Federal Building.

If you have any questions regarding this solicitation of interest, please contact Phil Barker at
(865) 574-2636 or at the above e-mail address.

Melanie M. Kent, Chiéf
Personnel and Management

Analysis Branch



