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Board Finance & Process Committee

Meeting Minutes 

Thursday, June 24, 2010, 5:00 p.m. 
DOE Information Center 

	Committee Members Present
	Others Present

	Steve Dixon, Chair 

Ed Juarez
Absent 
None
	Pat Halsey, DOE (via telephone)
Pete Osborne, ORSSAB Support Office 


Discussion
May/June Expenses - The committee reviewed the FY 2010 costs table (Attachments 1) and discussed projected costs for the remainder of the fiscal year. To cover shortages in certain budget categories, Mr. Dixon suggested making the following transfers from the “Other” cost category: Annual Report—$1,000; Retreat Facilities—$2,000; Retreat Facilitation—$3,000; Chairs Meeting—$5,500. Ms. Halsey asked staff to be sure the changes are tracked for future reference. Mr. Juarez concurred with the transfers. 

Ms. Halsey provided an update on the FY 2011 ORSSAB budget request, saying that she has proposed a 5% increase over this year’s budget, which will put the 2011 budget at $420K. 

ORSSAB Operating Instructions - The committee reviewed a proposed amendment to the ORSSAB Operating Instructions to incorporate the “Procedure for Specially Called Public Meetings” (Attachment 2). The procedure was approved as a board recommendation at the February 10 ORSSAB meeting.
Mr. Osborne explained that the committee needed to approve the amendment to the Operating Instructions so it could go forward to the Executive Committee for placement on the July 14 board agenda for a first reading. Any amendment to the Instructions requires two readings.

Ms. Halsey asked that the changes to the procedure requested by DOE in its response to the ORSSAB recommendation be indicated in red. Mr. Osborne said he would also distribute the Operating Instructions contents page to indicate where the procedure will be placed.

The committee agreed the amendment was ready to go to the Executive Committee for placement on the July 14 board meeting agenda.

Travel Requests - The committee reviewed a request for travel to the fall EM SSAB chairs meeting from Bob Olson and a request for travel to the RadWaste Summit from John Coffman (Attachments 3 and 4). The committee reviewed travel funding and concurred with the requests. Mr. Juarez and Mr. Dixon said they would like to attend the chairs meeting. Their requests were approved as well. 
Ms. Halsey asked staff to see if the registration costs for Mr. Coffman’s travel can be lowered somehow, as $995 is very high. 

Retreat – The committee reviewed the draft agenda (Attachment 5) and recommended it go forward to the Executive Committee for consideration. 
Ms. Halsey asked staff to find out if there is some way the retreat facilitator can conduct the member survey without having to run up extensive long-distance phone charges. 

Ms. Halsey said David Martin’s wife has offered to spearhead some activities for spouses who may accompany ORSSAB members to the retreat. Mr. Dixon said he would scout around for things for spouses to do as well. He asked if spouses can ride in the DOE van being used to transport members to the retreat. Ms. Halsey said yes, but spouses would not be able to use the van for non-retreat activities since they are not board members, and the van must be driven by a DOE employee.
Work Plan - The committee reviewed its FY 2010 work plan (Attachment 6). 
The meeting adjourned at 5:30 p.m. 

Action Items
Closed
Open
1.
Staff will make requested transfers from the “Other” cost category and track the changes for future reference.
2.
Staff will indicate in red the changes to the “Procedure for Specially Called Public Meetings” requested by DOE in its response to the ORSSAB recommendation. Staff will also distribute the Operating Instructions contents page to indicate where the procedure will be placed.

3.
Staff will see if the registration costs for Mr. Coffman’s travel can be lowered.
4.
Staff will find out if there is some way the retreat facilitator can conduct the member survey without having to run up extensive long-distance phone charges.

Next meeting
Thursday, July 29, DOE Information Center, 5:00 p.m.
Attachments (6). Available upon request from the ORSSAB support office.
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