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Board Finance & Process Committee

Meeting Minutes 

Thursday, July 23, 2009, 4:30 p.m. 
DOE Information Center 

	Committee Members Present
	Others Present

	Ed Juarez, Chair 

Ted Lundy 


Maggie Owen, Vice Chair 

Absent 

Steve Dixon 

Betty Jones 
	Pat Halsey, DOE

Kathy Johnson, Spectrum, Inc.

Pete Osborne, ORSSAB Support Office 




Discussion
Retreat Planning - The committee reviewed the August 12 board meeting agenda (Attachment 1). Ms. Johnson said she has been working on the member survey, the results of which will be presented during the retreat discussion following the business portion of the meeting. She has talked with all but five members. She is not calling the board liaisons or students. Her discussion of the survey will be interactive, and she hopes the discussion (and perhaps a take-away assignment) will help members focus their thoughts in preparation for the retreat. 
The committee discussed the August 29 agenda (Attachment 2) and menu (Attachment 3) and made no changes. 

The committee discussed the pre‑retreat roundtable meeting at RT Lodge on Friday, August 28. Ms. Halsey said she feels certain that DOE will be able to reimburse members for the nightly rate at the lodge, despite the fact that the lodge will not be offering a government rate. Staff was asked to work with August 28 attendees on the time and agenda for the roundtable meeting. 
June/July Expenses - The committee reviewed the FY 2009 costs table (Attachment 4). Ms. Halsey said that the board is doing exceptionally well for so late in the budget year. The committee also reviewed the tracking chart for budget category changes (Attachment 5).
Travel Requests - The committee reviewed requests for travel to the fall EM SSAB chairs meeting from Mr. Lundy and Mr. Osborne (Attachment 6). The committee reviewed available travel funding and concurred with the requests, as well as for two other, as yet unidentified, members. Mr. Juarez asked staff to supply a list of members who have not traveled on any ORSSAB-sponsored trips so they can be encouraged to take advance of the opportunity.
Response to ORSSAB Recommendation 179 - Ms. Halsey distributed a mock-up of DOE’s proposed response to ORSSAB’s recommendation requesting certain information contained in the DOE Quarterly Project Reviews (QPRs) (Attachment 7). She explained that five categories of information were requested, but only those that apply to each project will be shown in the table. Mr. Juarez asked that a project schedule be included as well. Ms. Halsey said she will provide the one in the Federal Facility Agreement. 
Ms. Halsey asked to what committee the table should be distributed. Mr. Juarez suggested it be given first to the Board Finance & Process, which will send actions on to the Executive Committee or the board. Ms. Halsey said she will be able to supply the table in the month following QPR submission to Headquarters. Therefore, the first table will be distributed in October. 
Mr. Dixon suggested the table being given to the board be referred to as the Abbreviated QPR (AQPR) so it will not be mistaken for the DOE QPR.
2009 Committee Accomplishments - The committee reviewed its list of FY 2008 accomplishments and tasks to carry over into FY 2009 (Attachment 8) and discussed several additions and changes to the list in order to make it current for this fiscal year.
Work Plan - The committee reviewed its work plan (Attachment 9) and made no changes. 
August Committee Meeting - Since the committee’s August meeting would fall so close to the retreat, the committee elected to cancel its meeting and conduct any necessary business by email.
The meeting adjourned at 5:30 p.m. 

Action Items
Closed
1.
Staff will try to negotiate with RT Lodge to get the government room rate. The government room rate will not be available, but DOE will be able to cover actual cost for members spending the night on August 28. 
Open
1.
Staff will work with August 28 attendees on the time and agenda for the roundtable meeting.
2.
Staff will supply the committee with a list of members who have not traveled on any ORSSAB-sponsored trips.

3.
Ms. Halsey will include the EM project schedule from the Federal Facility Agreement when DOE provides the board with the AQPR. 

4.
Ms. Halsey will notify the committee as soon as possible when the board support contract is awarded. Carryover item 

Next meeting
Thursday, September 24, 4:30 p.m., at the DOE Information Center
Attachments (9). Available upon request from the ORSSAB support office.
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