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Board Finance & Process Committee

Meeting Minutes 

Thursday, May 28, 2009, 5:00
 p.m. 
DOE Information Center  

	Committee Members Present
	Others Present

	Steve Dixon 

Betty Jones 

Ed Juarez, Chair 

Ted Lundy 


Maggie Owen, Vice Chair
	Pat Halsey, DOE

Pete Osborne, ORSSAB Support Office 

Absent 




Discussion
April/May Expenses - The committee reviewed the FY 2009 costs table (Attachment 1). Ms. Halsey noted that March staff costs were shown as higher than normal in last month’s table because of an error in reporting. Corrected costs are shown in this month’s table. 
Budget Request - Ms. Halsey discussed a request to add $12,000 to the Stewardship Education Subcommittee’s FY 2010 budget request (Attachment 2: FY 2010 ORSSAB Budget Request). She said the subcommittee met in April to discuss whether another teacher’s workshop would be held this fiscal year and determined that it would not. Therefore, the $12,000 in FY 2009 funding for the teacher’s workshop will be used instead for the upcoming stewardship workshop. The subcommittee requests that an additional $12,000 be added to the FY 2010 budget request so a teacher’s workshop can be held in next year.
Mr. Dixon asked where in the 2010 budget request the teacher’s workshop funding will come from. Ms. Halsey said it will come from FY 2009 carryover, which should be ample. If that is insufficient, it might come from travel funding, which always runs less than planned.
Ms. Owen asked what the expected expenses for the stewardship workshop were. Ms. Halsey said mainly for 
facilitation. The workshop facility will be free. 

Travel Request - The committee reviewed and concurred with a request from Mr. Osborne for travel for the DDFO/Federal Coordinator’s meeting to be held June 15–16 in Washington, D.C. (Attachment 3).
FY 2009 Travel Opportunities - The committee reviewed a table listing FY 2009 travel opportunities that had been compiled at Mr. Juarez’s request (Attachment 4). Mr. Juarez asked staff to distribute the table to ORSSAB committee chairs and request that they share it with their members. He suggested it be updated and redistributed quarterly. Ms. Owen asked when members should express interest in travel opportunities. Mr. Juarez said they should do so at any time. 
QPR Recommendation - The committee reviewed and concurred with the “Recommendation on Providing Information in the DOE Quarterly Project Reviews” (Attachment 5).

FY 2011 Budget Guidance - Mr. Halsey said that FY 2011 Environmental Management Program budget guidance had been received from DOE-Headquarters and that she has been allowed to distribute the guidance calendar (Attachment 6). She pointed out that S&S exhibits are due to Headquarters on June 12. That’s when the IPL site exhibit from Oak Ridge has to be to Washington. The IPL tells Headquarters what funding is needed for the various EM projects. Mr. Juarez asked if this included ARRA funding. Ms. Halsey said no; it’s strictly base budget. The IPL submittal, which will include the ORSSAB budget recommendation, will be available to the board. 
Ms. Halsey added that she has fact sheets for the 24 ARRA projects and will get them to board members in the June 10 meeting packets. Mr. Juarez asked that she include base program project fact sheets as well.
Retreat Planning - The committee reviewed copies of last year’s retreat agenda and meeting minutes, and a compilation of member surveys (Attachment 7). Ms. Halsey said that award of the board support contract must be finalized before a facilitator can be brought on to work on the retreat. Award of the contract is imminent. Mr. Juarez asked that the committee be notified as soon as possible when the contract is awarded. Ms. Halsey asked that staff send last year’s survey questions to her and Ms. Jones so they can evaluate them for any changes they would like to make this year. Ms. Owen asked that she be included as well.
Work Plan - The committee reviewed its work plan (Attachment 8) and made two changes to the retreat planning calendar. 
The meeting adjourned at 5:30 p.m. 

Action Items
Closed
1.
Ms. Halsey will find out why staff costs were high in March.

Open
1.
Staff will distribute the FY 2009 travel opportunities table to ORSSAB committee chairs and request that they share it with their members. Staff will update the table and redistribute it quarterly.
2.
Ms. Halsey will distribute in the June 10 meeting packets fact sheets for the 24 ARRA projects and for the EM base program.
3.
Ms. Halsey will notify the committee as soon as possible when the board support contract is awarded.

4.
Staff will send last year’s retreat survey questions to Ms. Halsey, Ms. Jones, and Ms. Owen.

5.
Staff will try to negotiate with RT Lodge to get the per diem rate. Carryover item. Will be pursued after the number of members staying overnight is determined
Next meeting
Thursday, June 25, 4:30 p.m., at the DOE Information Center
Attachments (8). Available upon request from the ORSSAB support office.
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�change back to 4:30 next month
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